
Assignment raises 
suspicions of Teaching 

Staff Member

Teaching Staff Member 
determines inadvertent 
misconduct (no intent to 

deceive)

Teaching Staff Member 
discusses issue with 
student via email or 

meeting.

Teaching Staff Member 
determines outcome and 

forwards summary to 
Academic Integrity 

Advisor (AIA) for entry on 
Academic Misconduct 
Register as inadvertent 

misconduct.

All intentional academic 
misconduct: referred to 

Academic Integrity Advisor (AIA)

1st offence: option 
for Courageous 

Conversation (CC) 
with AIA

Student admits to 
misconduct via email 

or in CC

AIA determines 
outcome and enters 

on Academic 
Misconduct Register

Student (actively) 
does not admit to 

misconduct

No misconduct 
determined by AIA

Case returned to 
Teaching Staff 

Member who may 
still determine 

inadvertent 
misconduct and 

assign an outcome

≥ 2nd intentional offence 
(or follow-on from CC): 
referred to Academic 
Integrity Officer (AIO)

Investigation by AIO

No misconduct 
determined

Case returned to 
Teaching Staff 

Member who may 
still determine 

inadvertent 
misconduct and 

assign an outcome

Minor/moderate 
academic 

misconduct

AIO determines 
outcome and enters 

on Academic 
Misconduct Register

Major academic 
misconduct 
determined

Executive Dean in 
consultation with 
AIO determines 

outcome, enters on 
Academic 

Misconduct Register

TERMS: 
• Academic Integrity Advisor: Each school will 

appoint at least one AIA.
• Academic Integrity Officer: Central university 

role with responsibility for academic integrity.
• Academic Misconduct Register: Central 

database of academic misconduct cases.
• Courageous Conversation: Conversation with 

student before any formal investigation has 
taken place.

LINKS: 
• Policy           : suggested email template
• Appendix

Academic Integrity Policy: Process for 
Cases of Suspected Academic Misconduct

Inadvertent Intentional
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