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Pregnant Employees Risk Assessment Procedure 
(Workflow overleaf).
1. The Head of Unit i.e. College/School/Research Institute/Support Service ensures that all staff are aware of the entitlement to a specific risk assessments for pregnant, post-natal and beast-feeding employees.

2. Once a pregnant employee has notified their Supervisor or other “employer” in writing that they are pregnant a risk assessment is to be arranged.

3. The Pregnant Employee’s Risk Assessment is to be carried out by a Unit staff member who is familiar with the employee’s work.  
4. The assessor carries out the assessment in consultation with the pregnant employee.  This will include documenting the relevant corrective measures needed to address any risks identified. 

5. A copy of the draft Pregnant Employee’s Risk Assessment is provided to the Unit Safety Co-ordinator (if they are not the assessor), the pregnant employee and the assessor.  These two or three staff meet to review the risk assessment and action plan and to agree it.

6. In the case of queries in relation to the completion of the Pregnant, Post-Natal and Breast-Feeding Employees risk assessments please contact the Health and Safety Office.  
7. On completion of the Pregnant Employee’s risk assessment, the employee’s manager needs to follow up on all the listed Corrective Actions Required.  
8. The completed Risk Assessment Form for Pregnant, Post-Natal and Breast-Feeding Employees then needs to be sent to Human Resources for uploading on the employee’s CORE record.
9. A re-assessment may be required where the employee’s conditions or circumstances change and will be arranged within the Unit.

10. Specific Human Resources assistance may be required in particular circumstances such as where an occupational health referral is required.
Pregnancy Risk Assessment Procedure Workflow






University of Galway Safety Office





Employee notifies line manager of condition �(in writing)
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Sent by Co-ordinator to HR





Assessor carries out the assessment using the Assessment Form 
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Document any corrective actions required




















VDU





Discuss the action plan
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Pregnancy Risk Assessment required
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Agree the appropriate assessor 
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Employee
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Risk Assessment uploaded to employee’s Human Resources record (CORE)
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Pregnancy Risk Assessment and Action Plan reviewed and agreed
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A re-assessment is required where the employee’s conditions or circumstances change








Corrective actions taken





Specific Human Resources assistance e.g. health referrals where required
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Copy of Pregnancy Risk Assessment sent to:
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Employee indicates any specific issues with work or environment
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Unit Safety Co-ordinator (noted in Unit Policy)
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