Unit Safety Training Needs Assessment Work Sheet                                     Year: _____________________

            Units to set out their safety training needs for the 12-month period XX to - XX by completing this column below↓
	General courses           
	Target Group
	Retraining due (minimum period)
	Number due to attend training 20XX/20XX 


	Fire Safety 
	All Staff
	Every 3 years
	

	Fire Marshal Briefing 
	Staff who have been selected to be the Unit’s Fire Marshals
	Every 3 years
	

	Occupational First Aid 
	Staff who have been selected to be the Occupational First Aiders for their Unit 
Refer to your Unit’s latest first aid assessment.
	Every 2 years 

	

	Occupational First Aid Refresher 
	Existing Occupational First Aiders
	Every 2 years 
	(refresher only)

	Fieldwork First Aid (REC 3) 
	Fieldwork staff who require to be Occupational First Aiders   
	Every 2 years
	

	Manual handling 
	Staff who handle loads at work
	Every 3 years
	

	Risk Assessment  
	Staff who have been selected to update the Unit safety statement/complete risk assessments
	Every 3 years
	

	Safe pass 
	All staff who need to access construction sites
	Every 4 years
	

	DSE/Computer Assessor training
	Staff who have been selected to carry out the VDU assessments in their Unit
	Every 3 years
	

	DSE/Computer Assessor training (refresh)
	Staff who have been selected to carry out the VDU assessments in their Unit
	Every 3 years
	                                                 (refresher only)

	Legal Briefing 
	All Staff and Unit Managers
	Every 3 years
	

	Particular courses
	
	
	

	Autoclave Safety
	Staff and students using autoclaves
	2 years
	

	Abrasive Wheel Safety
	Staff using abrasive wheels
	3 years
	

	Asbestos Awareness 
	Staff whose work might entail contact with historic asbestos products
	3 years
	

	Biological Safety Awareness
	Staff who may work in the vicinity of such agents (including GMOs**)
	3 years
	

	Biological Agents Safety
	Staff and students working with Biological Agents  
	2 years
	

	GM Safety
	Staff and students working with Genetically Modified Organisms**  
	2 years
	

	Centrifuge Safety
	Staff and students using centrifuges  
	2 years
	

	Chemical Safety awareness
	Staff who may work in the vicinity of such agents
	3 years
	

	Chemical Safety
	Staff and students using all forms of chemical agents (includes Fume Cupboard Safety)
	3 years
	

	Confined space
	Staff who work in locations where the atmosphere can become compromised and requires particular controls and emergency procedures
	3 years
	

	Compressed Gases Awareness
	Staff who may work in the vicinity of such materials
	3 years
	

	Compressed Gases
	Staff and students using compressed gases
	2 years
	

	Gases detection systems
	Staff and students using compressed gases or supervising areas with this detection.
	2 years
	

	Electrical Safety Awareness 
	Office managers, Technical Officers, etc.
	3 years
	

	PAT Testing Course 
	Staff designated to carryout Portable Appliance Testing in their Unit.
	3 years
	

	Radiation Course
	Staff and students using any form of ionising radiation 
	3 years
	Refer to Radiation Protection Officer 

	LN* /Cryogenics Awareness
	Staff who may work in the vicinity of such materials
	3 years
	

	LN* (Liq. Nitrogen) /Cryogenics
	Staff and students handling cryogenic materials  
	2 years
	

	List others if appropriate 
	
	
	


Also verify:
(    Have I considered all the staff safety skills needed in my Unit?


(   Are there/will there be any new starters in my Unit and have I considered their needs?       
(    Safety training needs identified in Unit Safety Statement Policy, Risk Assessments
(    For very specialist risks/issues, do we need to organise specific training on these within our Unit?
Please note that where a course is specific to a Unit a contribution may be required to cover training costs.







 The Safety Office requires the number of staff/students, but for local management you should determine the names of the relevant people.

