PAC training session, February 2010
SOME TIPS ON GETTING THE MOST FROM THE SY STEM
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Unauthorised Access Prohibited
PAC Reports

PAC Application Academic Year : 2010 ~
PAC application Lookup : Enter application number and click on 'Submit" :
-
PAG Application Academic Year : | 2010 "
AC Application Lookup (Surname): Enter surname or partial surname and click on 'Submit® :
)
PAC Application Academic Year : | 2010

(Click 'Go" whenever you change the year value)
PAC PXxogramme/Rating Lookup : Select programme and rating and click on 'Submit’.
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Enter course code or select from list below:
Select Programme. v || All Ratings
Optional selection criteria:
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Listing Type:

Subrmit-ou B opics

Email Listing

EmailiName Listing
PAG £ qalifications
PAC NUI Galway Student Mumber
All Faculiizs/Coll ﬁﬂ,;:gz‘?m%
MNationality
Enter program| Fae Ofice
Nt Reviewed Al Application Details ]
—— | Ratings History
1| Days in Systern - Status as at12/02/10
From; W Turnaround Days - Status as at Offer Stage
LC Report
‘Where did vou hear about the programmes?

You can look at class-lists here by
(for example), qualifications, email
addresses, or last one below:
marketing data “where did you
hear about the programmes”).
Submit datato display on screen or
export as Excel file which you can
further sort.

If you want to customise areport,
email valerieleahy@nuigalway.ie
with your regquirements and we can
request a report be created and
saved under “listing type” for you.

“All ratings’ tab

Thisisuseful for customisingy ist, and shows | ots of
different waysto sort your data (e.g., Accepted j
Conditional Taught Offers, etc.).

outputta excel| Feminder/Pending/Department/Faculty Feview

However, we recommend you ook at your classvia“All

. . . . vaor:zoan (US|
Ratings’ as much as possible—applicants appear on the list in °9-View: |\ynaLa

date order and new applicants will be at the end of thelist as you
view it. Using the other listing types early in the process (e.g.,
Department/Faculty review) may mean you’ Il miss out on some
candidates. Better to look at the list entire via All Ratings, asthis
will include candidates who are missing documents, etc. (and
have been reminded, via PAC system, to provide same).

i All Live Ralings

list below: | | Condifional Research Ofiers

t below: |
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Reeminder Misging Documents

i Results Pending
Feeminder Reguired Documents
All Reminder/Pending Docurments
Department/Faculty review

Lats Applications

Firm Taught Offers
Firm Research Offers
— Conditional Taught Offers

¥ [ Accepted Taught Offers unpaid)
" Accepted Research Offers
Accepted Offers (paid)
AV | AllCfiers notyet Accepted v
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Archives

Most screensin PAC reviewer areaalow you to view datafor your class(es) for the current year or either of the two

previous years. If you need to view old data, then select relevant application
IMPORTANT click [_Gol ] to “lock onto” that year.
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year from drop-down menu, and
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PAC Reports
P, pplication Academic Year : [z010 %]
PAC Applicagiefl Lookup : Enter application number and click on 'Submit*

f

PAC application Academic Year : .201 o v

Click hereTtop of first reviewer screen page) to get to Reports page.

All FacultiesiCaolleges b
Right: These are the kinds

of applications statitical Enter course code or select from list below:
reports available—see

dropdown menu.

2. » | Applications Statistics - Al ‘v | Ocusto

Applicatin:un otatistics - Choose Maonth
submit- ou Applications Statistics - Custom Date Range

Freferences
bdonthly Statistics
Application Records

:ation date is the current date, it will bring back all unpaid applications for ©

¢ : Select course o and click

Enter course code or select from list below:

Non-payers (“invisibles’)

Applicants can opt to pay application fee at a
T L |later date by bank draft. Their applications
AR S s o s oot ik o S aren't released into the system by PAC until
PAC Application Academic year @ | 2010 v thw ha\/e pald You Can Ch&k On any non_

(Click *Go* whenever you changs the year value) payers for your programme(s) here (PAC
Al Faculties/Colleges v reports pag

Enter course code or select from list below:

Select Course: ~ || Applications Statistics - All ~ | Ocustom Ratings

Submit- oulputto screen H Submit- output o excel file ]

(especially as we moveto rolling closing
dates), as your class list may not be complete at
closing date (for example)—there may be
“more to present” when payments are received,
i.e., applicants who applied on time but didn't
pay till later are not deemed to be late

PAC Non-Payers : Select course code below, enter the latest application date and click on *Submit".
(Default application date is the current date, it will bring back all unpaid applications for the course

Enter course code or select from list below:
iSelectCourse.... =

application Date : 12 /|02 /2010 | ddfmm/yyyy

Submit- outputta screen | [ Submit-outputto excel file_|
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A detailed PAC user manual (Programme Director
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INFORMATION FOR PROGRAMME DIRECTORS

Top ten tips for promoting your

ting documentation This one-page guide gives same pointers on how to markei your pastgraduate programme.
It features, for example, preferred method of
" Research students—application Process /

returnl ng data to Postgrajuate Adml $ ons Offl ce ions This fs a fowehart illustrating the application process to be followed by the research student

list

(i.e., Excel spreadsheet, with decisions listed, A for

. ., te Studies Office Onee approval has given by Academic Council Standing Committee, the pragramme can be set up on the PAC systerm
Admit, R for Reserve/Waiting, etc.) T
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