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Support 

For any issues encountered on AKARI, whether technical or curriculum-based, please 

contact syllabusteam@universityofgalway.ie 
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Logging Into Curriculum Management System 

Access AKARI here https://nuig.akarisoftware.com/curriculum/ 

Log in using Federated Access 

Enter your Username (staff ID) and Password (Staff Account/PC password) 

https://nuig.akarisoftware.com/curriculum/
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Creating a New Module 

Click on ‘Modules’ and select ‘Create a Module’ from the dropdown 

Module Code 

DO NOT enter a code here. The code can only be allocated prior to final approval by the 

College Approver 

Title Short 

Enter a short title for the module 

Skip to page 6 to continue

NB click  after each step, you will see , followed by 
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Updating an Existing Module 

Click on ‘Modules’ and select ‘All Modules’ from the dropdown 

Search for the relevant module by entering the Module Code and clicking Search 

Click on the relevant Module Title and select ‘Create New Version’ from the dropdown 

Detail why the new version is being created, e.g “updating for AY 26/27 to add new 

modules” then click ‘Confirm’ 
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Once the ‘SUCCESS’ message appears, click ‘Edit this draft now…’ 

When creating a new version of a module all information remains the same as the 

previous version by default, with the exception of the ‘Valid From’ (page 6) field which 

automatically updates 

The ‘Module Code’, ‘Short Title’, ‘ECTS Credits’, and ‘Module Level’ fields are locked 

If the above values are to be changed a new, unrelated module must be created 



6 | P a g eUniversity of Galway, Syllabus Team Accessing AKARI (updated May 2025)

Main Tab 

Language of Instruction 

Select the appropriate Language from the dropdown 

Valid From 

This field is automatically populated; do not edit unless it did not populate and is blank 

Teaching Period 

Select the appropriate teaching period from the dropdown 

The Assessment Period (Page 6) of a given Module must be consistent with the Teaching 

Period in which the Module is delivered - i.e. the Semester 1 teaching period goes to 

Semester 1 assessment, and the Semester 2 teaching period goes to the Semester 2 

assessment 

NB click  after each step, you will see , followed by 
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Who Can Access 

Users listed in this section have Co-Editor Rights 

To give a user editing rights, click ‘Edit’, then ‘Add User…’

Search for the relevant User by entering their Staff ID or Name in the search box  

If the appropriate user does not appear please contact syllabus@universityofgalway.ie 

Users can have their editing rights removed by clicking their respective red X symbol 

Editing rights are separate to module instructors. To add someone as an instructor (giving 

them Canvas access to the module) refer to page 23 

Module Owner 

The Module Owner is the user who created the Module, they are responsible for submitting 

the Module for approval. This field is automatically populated 

NB click  after each step, you will see , followed by 



8 | P a g eUniversity of Galway, Syllabus Team Accessing AKARI (updated May 2025)

Module Discipline 

Select the appropriate Discipline for the module from the dropdown 

If multiple Disciplines are involved that will be detailed under Full Time Equivalent (page 9), 

this field should just list the discipline responsible for uploading the module’s students’ 

results 

NFQ Level 

Select the appropriate NFQ Level from the dropdown 

For more information on NFQ Levels see The National Framework of Qualifications | Quality and 

Qualifications Ireland 

ECTS Credits 

Select the appropriate ECTS value from the dropdown 

This field is locked unless it is the first version 

Description 

Additional information can be added in this field 

NB click  after each step, you will see , followed by 

https://www.qqi.ie/national-framework-of-qualifications
https://www.qqi.ie/national-framework-of-qualifications
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Full Time Equivalent 

Click ‘Add Content’ 

Select the relevant discipline from the dropdown 

Enter the % of the FTE for that discipline. This will be 100% if only one Discipline is involved 

Click ‘Add’ to confirm this value 

If more disciplines are involved, click ‘Add Content’ again, repeat process as needed 

Acknowledgement 

Additional information and acknowledgements may be entered in this field 

Source 

Additional information on the primary source of the module may be entered in this field 

NB click  after each step, you will see , followed by 
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Module Level 

This field is locked unless it is the first version 

This field should be left blank except in the following specific circumstances: 

 The module is a Research Discipline Identifier

 The module is a PhD Generic

 The module is linked to a continuous calculator programme

If applicable to the module, select the appropriate level from the dropdown 

Module Data 

Select the appropriate option from the dropdown 

For non-lab modules select ‘1.4 NON LAB’ 

NB click  after each step, you will see , followed by 
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Outcomes Tab 

Adding Learning Outcomes 

Click ‘Add New Learning Outcome’ 

Enter a single learning outcome in this field 

Repeat this process for each learning outcome 

The learning outcome priority can be changed via the ‘Up’ and ‘Down’ arrows 

Editing Existing Learning Outcomes 

Click on the pencil symbol to edit a learning outcome, then click ‘Update’ to save 

Click on the X symbol to delete a learning outcome 

NB click  after each step, you will see , followed by 
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Assessments Tab 

To add a new assessment, click ‘Add Assessment’ 

To edit an existing assessment, click the Pencil symbol to the right of the assessment 

Select the appropriate Assessment Category from the dropdown 

Only ‘Written Assessment’ and ‘Computer-based Assessment’ are timetabled by the Exams 

Office, choose a different option if it isn’t to be timetabled centrally 

Select the appropriate Assessment Type from the dropdown 

NB click  after each step, you will see , followed by 
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Input the % of the total mark, making sure all assessments add to 100% 

Alternatively, tick the ‘Non-Marked (Pass/Fail)’ box for pass/fail modules 

‘Marks Out of’ defaults to 100 

Input the appropriate Pass Mark, 40% by default 

Select the appropriate Sitting from the dropdown 

Select the appropriate Assessment Period from the dropdown 

The Assessment Period of a given Module must be consistent with the Teaching Period 

(page 6) in which the Module is delivered - i.e. the Semester 1 teaching period goes to 

Semester 1 assessment, and the Semester 2 teaching period goes to the Semester 2 

assessment 

NB click  after each step, you will see , followed by 
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Select the appropriate Duration from the dropdown 

Learning Outcomes should be linked to the correct assessment 

The Mandatory checkbox can be ignored 

The Is Bondable checkbox is ticked by default for Written and Computer-based Assessments 

Click on the blue Tick symbol to save the current assessment 

Both the First Sitting and Second Sitting must each total 100% with all their respective 

assessments 

AKARI automatically totals the Total Mark beneath each Sitting for quick reference 

NB click  after each step, you will see , followed by 
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Bonds Tab 

Bonds can only exist if the module has at least one Written or Computer-based Assessment 

To create a new bond, click ‘Add Bonds’ under the relevant assessment

Select the appropriate Bond Type from the dropdown 

A Common Paper Bond is for two or more module codes uploading the same exam paper 

A Shared Material Bond is for separate exam papers that are timetabled for the same time 

Search for the module to be bonded with by entering the Module Code and clicking Search 

Select the appropriate module from the search results and click ‘Add Modules’ 

NB click  after each step, you will see , followed by 
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Click the Green + symbol to bond the modules, then click ‘Close’ 

This process can be repeated for further bonds as required 

If the bond is required for the second sitting, repeat this process under the Second Sitting 

NB click  after each step, you will see , followed by 
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Resources Tab 

Indicative Content 

Click ‘Add Content’ 

Enter the Heading and the Content Description 

Link the content to all relevant Learning Outcomes 

Click the Green Tick symbol to save this Indicative Content 

Repeat this process for all Indicative Content 

The Indicative Content priority can be changed via the ‘Up’ and ‘Down’ arrows

Each Indicitive Content entry can be edited by clicking the Pencil symbol

Each Indicitive Content entry can be deleted by clicking the X symbol

NB click  after each step, you will see , followed by 
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Book List 

Click ‘Add Book’ 

Enter the ISBN of the relevant book to automatically populate all fields

Enter the relevant details for any fields that did not automatically populate 

Click the Green Tick symbol to save this entry to the Book List

Repeat the above process for all entries to the Book List 

ArticlePaper List & Other Resources 

ArticlePaper List & Other Resources can be populated by clicking on ‘Add Article’ or 

‘Add Resource’ respectively 

Fill each field, then click the Green Tick symbol to save this entry

NB click  after each step, you will see , followed by 
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Workload Tab 

Click ‘Add Workload Item’ 

Select the appropriate Delivery Type, Contact Type, Workload Type from the dropdowns 

Enter the Workload Description 

Enter the appropriate Total Hours this workload will require 

Select the appropriate Frequency from the dropdown 

NB click  after each step, you will see , followed by 
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Link this workload to the relevant ‘Learning Outcomes’ 

Click the Green Tick symbol to save this workload 

Existing Workloads can be edited by clicking the Pencil symbol 

Existing Workloads can be deleted by clicking the X symbol 

The workload priority can be changed via the ‘Up’ and ‘Down’ arrows 

NB click  after each step, you will see , followed by 
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Finish Tab & Submitting for Approval 

Saving Options 

The first option, ‘Save and Exit’, saves the module without progressing it so it can be 

returned to for further edits 

‘Save and Preview’ saves the module without progressing it so it can be returned to for 

further edits, then opens a PDF preview 

‘Submit for Approval’ saves the module and progresses it to be reviewed and approved by 

the College Approver 

Do not submit for approval until all data has been input & reviewed, including adding 

instructors if required (page 23) 
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Results of Saving 

To view the saved module, click on ‘Modules’ and select ‘My Modules’ from the dropdown 

If the module was saved but not submitted for approval it stays in My Draft Modules and 

can be edited further 
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Adding Instructors 

Instructors can be added from the Module search page rather than while editing 

Click on ‘Modules’ and select ‘All Modules’ from the dropdown 

Search for the relevant module by entering the Module Code and clicking Search 

Click on the module title and select ‘Assign Module Instructors’ from the dropdown 

Click ‘Add Teacher’ 

Enter the user’s name or Staff ID to find the appropriate staff member, click 'Add'

If the appropriate user does not appear please contact syllabus@universityofgalway.ie 

There must be at least one instructor assigned to ensure Canvas access to the module 
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Retiring a Module 

To retire a module, it must be removed from each instance it is affiliated to 

Click on ‘Modules’ and select ‘All Modules’ from the dropdown 

Search for the relevant module by entering the Module Code and clicking Search 

Click on the module title and select ‘Edit’ from the dropdown 

Click ‘Show Affiliated Course Streams’ 

Go into each affiliated programme and remove the module (Courses How To, Page 19) 
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Click on ‘Modules’ and select ‘All Modules’ from the dropdown 

Search for the relevant module by entering the Module Code and clicking Search 

Click on the module title and select ‘Set to Retired’ from the dropdown 




